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e Instructions for completion are provided on pages 2-3. 1. Retentlon/Disposition Authorization # (RDA)

® In accordance with s.46.61, Wis. Stals, this form mus! be completed and | Sequential Number Suffix
approved by the Agency and the Public Records Board (PRB) within one year 175
of creation of the records series and prior to disposition of any public record,

° Fleld #1 - Agency Records Officers generally assign sequential RDA numbers | 2- Agency Number 3. Unit Number
which are subject to PRB approval. I the agency does not assign an RDA | 437 305
numbar, leave this field blank and the PRB will assign the number. 4. RDAStatus  [X] New ] Amended
® Agency Records Officer: Review & approve RDA; Assign RDA #, if
applicable. Forward original only to the PRB. Maintain an agency copy during [ SunsetRenewat [ Closed/superseded
the Board's review process,
5. Agency Name
Dept. of Children & Families
Division Name - Subdivision Name
Division of Safety and Permanence Bureau of Safety and Well Being
8. Record Series Title
Serious Incident Notifications and Reports
7. Record Series Life Cycle Dates 8. Medium for Records Storage — Check all appropriate categories
Year Created | Year Discontinued | Year of Final Disposition
2005 Electranic/Digital [ Microform Paper
] Other (Specify) ‘ '
9. Retention Time Period - Specify Actual Period 10, Eventthatinitiates the Start of the Retention Time Perlod
Yrs Mo Wks Days Permanent | Creation Fiscal Other {Specify)
7 L] e [1Fisy B3 Case closed
11. Disposition
[] Destroy [_] Transfer to State Archives (WHS) [ ] Transfer to Other Location (Specify)

Destroy Confidential [} Transfer to UW Archives
12. Records Series Description

The Division of Safety and Permanence is responsible for receiving and notifying the public about serious incidents, i.e., child death or serious
injury where maltreatment is suspected, egregious abuse or neglect, and suspected suicide of a youth in out-of-home care placement.

Records consist of. incident notifications and 90-day summary reports and case review reports

The Disclosure Act (s, 48.981(7)(cr), Stats) directs the Division of Safety and Permanence to receive and respond to serfous incidents, but does
not contain requirements for records retention. The Division of Safety and Permanence must also produce a quarterly report for reports of sexual
abuse of children residing in out-of-home care placement. The quarterly report is posted on the Department of Children and Families web site.
Effective in 2010, incidents were reported via Wisconsin Statewide Automated Child Welfare Information System (eWiSACWIS) and are part of
the child's case record. Prior to 2010, agencies reported incidents to the Division of Safety and Permanence via fax or e-mail. Also effective in
2010, 90-day summary reports must be prepared and made available to the public. These reports are currently posted on the Departinent of
Children and Families web site. A hard copy of each 90-day Summary and other materials relevant to the review of individual cases are
maintained by the Division of Safety and Permanence,

13. Records Contain Personally 14. Name of Agency Program Contact or Records Officer — Select appropriate title,
Identifiable Information (PIl}
Yes R Paula L. Brown Program Contact  [] Records Officer
Telophone  (608) 266-0579 | Email ,

15. Records Series Is 99nfidential or Access is Limited Yes [ 1 No (Ifyes, enter Statute/Code} s 48.981(7){cr), Stats.
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Agency Official Date {(mm/dd/ceyy) A@/ency Records Offlcer Date {mm/ddiccyy)

PUBLIC RECORDS BOARD APPROVAL. - Contingent on restrictions fo record destiwction contained In s. 19.35(5), Wis. Stats., (Opan Records Lawy),
and that no records are destroyed If litigation or audit involving these records has ¢ apthd. _
8l7/50/ 3

AR Bl NG 29 0

: 7
State Archivist / / Date {mm/ddiccyy) /) Executive Secretfary ~-PRB ' Date (mr'n!ddlccyy)

PPROVAL SuUBJ E@kﬁ)ﬁ@ﬂ VY FEaldvailable in alternate formats to individuals with disabliities upon request.
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